[image: image1.emf]CENTRAL ELECTROCHEMICAL RESEARCH INSTITUTE

(Council of Scientific & Industrial Research)

 KARAIKUDI – 630 006, Tamil Nadu, India.
APPLICATION FOR CL / RH

From

Name          :---------------------------------
Designation:---------------------------------
ID No          :--------------------------------
Division      :--------------------------------
To

The Head of the Division
-------------------------------
Sir/Madam

As I have to attend some personal work / I am not feeling well / to celebrate …………………..  festival, I request you to kindly permit to avail …………day(s) CL / RH.from ………………… to …………………….
Thanking you, 

Date :                                                                                                                  Your faithfully,

                                                                                                                            Signature
                                                                                                                            Name:

Signature of HOD :

