[image: image1.emf]     CENTRAL ELECTROCHEMICAL RESEARCH INSTITUTE

           (Council of Scientific & Industrial Research)





         Karaikudi – 630 006

No: 08-36(10)/2009-W&G





        Date: 04.05.2010

NIT No: 05/2010
EMPANELMENT OF TRAVEL AGENTS

Sealed Tenders are invited from IATA approved travel agents having registration with Department of Tourism, Govt. of India for empanelment for providing air tickets for official journeys (domestic & international) to the officers of this institute for a period of one year.

Travel Agencies fulfilling the above conditions and willing to extend credit facility for minimum period of 30 days may apply.


Interested parties may submit their offers along with company profile, present clientele, discount offered on domestic and international air booking, details of other services offered such as visa, foreign exchange etc. & levy of service charges/tax etc in sealed cover superscribed with “Tender for empanelment of travel agencies” and addressed to Director, Central Electrochemical Research Institute, Karaikudi.  The tenders will be received upto 3.00 PM on 28.05.2010 and will be opened on the same day at 3.30 PM.

The Director, CECRI, reserves the right to reject or accept the tenders without assigning any reason whatsoever.

Tender documents can be downloaded from www.cecri.res.in.





           CONTROLLER OF ADMINISTRATION
PROFILE OF THE FIRM/TRAVEL AGENT
1. Name of the Firm

:……..
………………………………………………………

2. Address (Permanent)
: …………………………………………………………….

3. i) Status of the firm(whether Proprietorship/

       Limited company or partnership concern): ……………………………………………

   ii) Name and address of the proprietor/

        MD/partners as the case may be
: …………………………………………………….

4. If registered with sales tax Dept. please give: …………………………………………..

     i) S.T. No




: …………………………………………….

    ii) CST No




: …………………………………………….

   iii) Copies of latest ST/CST clearance

        certificate




: …………………………………………….







  i) Enlcosed     ii) Not enclosed

5. If registered with IT Dept. please give
:……………………………………………..

    i) IT No




: …………………………………………….







  i) Enlcosed     ii) Not enclosed

   ii) Copy of latest IT clearance certificate

6. i) Name and address of your Banker
: …………………………………………….

   ii) Bank Account No.


: …………………………………………….

7. i) Are you registered with IATA?

:………………………Yes/No……………..

   ii) If so please enclose a copy of registration paper :……………………………………..

8. Please give a list of your present clients along with the 

    photocopies of the order of appointment letters : ……………………………………….

9. Have you ever been black listed or banned?     : ………………………………………..

    If so details thereof

10. Any other information you desires to mention: ………………………………………..







Signature of Authorized signatory








       Seal





TENDER SCHEDULE

No: 08-36(10)/2009-W&G





        Date: 04.05.2010

Rates for providing Air Tickets:

1. Discount offered on Domestic tickets on different airlines

2. Discount offered on International tickets:

3. Cancellation charges for International air tickets:

4. Cancellation charges for domestic tickets:

5. Visa service charges
:


6. Passport service charges
:




I/We have gone through the contents of the application form carefully.  The information supplied by me/us is true to the best of my/our knowledge and belief and nothing has been concealed there from.  I/We shall abide by the terms and conditions of the CECRI, Karaikudi. 



    Date:

    Place:











Signature









        Name & Address
 (with seal)

    CENTRAL ELECTROCHEMICAL RESEARCH INSTITUTE

           (Council of Scientific & Industrial Research)

             Karaikudi – 630 006

Empanelment of Travel Agent


Terms and Conditions for submission of tender quotations:

1. The empanelled travel agency will be for rendering services for booking and delivery of domestic and international air tickets to CECRI, Karaikudi, on written request from the authorized person.  In case of emergency, the tickets will be delivered by the travel agency at the residence of the concerned officials without any service charge for which special information will be intimated in advance.

2. The empanelled travel agency will have to allow credit facility for a minimum period of 30 days.

3. The selection of the Travel Agency will be based on the highest percentage of discount on Domestic & International Air Tickets.

4. Quotations must be written legibly or should be typed out without cutting or over writing.  Correction if any should be attested.

5. Sealed quotation superscribing the cover with “Quotation for empanelment of travel Agencies” may be sent by post  addressed to Director, Central Electrochemical Research Institute, Karaikudi, - 630 006 or dropped in our tender box on or before 28.05.2010.

6. The quotations will be opened at 3.30 pm on 28.05.2010.

7. Director, Central Electrochemical Research Institute, Karaikudi, reserves the right to accept a quotation in part or in full or to reject all quotations or any of the quotations received for non-compliance of any of the terms, conditions or instructions or for any other reason without assigning any reason thereof.






           CONTROLLER OF ADMINISTRATION
